
3-5 London Road, Newark, Notts. 

NG24 1TN T: 01636 700373 

275 Newark Road, Lincoln. 

LN6 8QE T:01522 848333 

2a Market Place, Grantham, Lincs. 

NG31 6LQ T: 01476 567111 
info@rrgroup.co.uk, www.rrgroup.co.uk 

Registered in England: 5736691  VAT no: 878 1092 94 Registered office: 14 All Saints' Street, Stamford PE9 2PA 

 

 

 

 

 

 

 

 

 

Holiday Pay Request Form 
 

 

 

Name:______________________________________________________________ 

 

Date/s of Holiday:____________________________________________________ 

 

Please take this form as confirmation that I would like to request holiday pay.   

I understand that I need my line manager’s permission to take this time off. 

 

 

Please pay the equivalent of  ______ days holiday pay 

 

  

 Please pay the holiday pay on Friday  ________________________________ 

 

 

I understand that my holiday pay is subject to tax and National Insurance  

payments. 

 

If this holiday pay is while also working, I understand that this is my choice and  

not the preference of Reflect Recruitment Group Ltd. 

 

 

 

Signed:_______________________________________________________________ 

 

Date: __________________________________ 

 


